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1. In Workday, type the worker’s name in the search bar at the top of the screen and click enter on the keyboard.
2. Your settings likely defaulted to the Common Search Results category, showing nothing or very few results. Select the All of Workday Search Results category on the left side of the screen and you should now see the terminated worker among the results.
When a termination has been processed and approved, the word terminated appears in parenthesis to the right of the worker’s name.


